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FOREWORD

These Independent Electrical Contractors (IECs) Dallas Chapter apprenticeship
standards have as their objective, the training of electricians skilled in all phases of the
industry. The IEC recognizes that in order to accomplish this, there must be well-
developed on-the-job learning combined with related instruction.

This recognition has resulted in the development of these standards of apprenticeship.
They were developed in accordance with the basic standards recommended by the U.S.
Department of Labor, Office of Apprenticeship, as a basis from which the IEC can work
to establish an apprenticeship training program that meets the particular needs of the
IEC Chapter or Member-at-Large.



DEFINITIONS

APPRENTICE: See Registered Apprentice.

APPRENTICE ELECTRONIC REGISTRATION (AER): Is an electronic tool that allows

for instantaneous transmission of apprentice data for more efficient registration of
apprentices and provides program sponsors with a faster turnaround on their
submissions and access to their apprenticeship program data.

APPRENTICESHIP AGREEMENT: The written agreement between the apprentice and
the sponsor setting forth the responsibilities and obligations of all parties to the
apprenticeship agreement with respect to the apprentice’s employment and training
under the standards. Each apprenticeship agreement must be registered with the
registration agency.

APPRENTICESHIP_AND TRAINING COMMITTEE (COMMITTEE OR ATC): Shall
mean the Apprenticeship and Training Committee of the IEC Dallas Chapter,
Independent Electrical Contractors, Inc. (IEC), organized pursuant to these
apprenticeship and training standards and the chapter bylaws.

APPRENTICESHIP COORDINATOR: Shall mean that person designated by the Board
of Directors of the Chapter, or employer member, of the IEC, Inc. who shall be charged
with coordinating the activities of apprentices in related and supplemental instruction
and on-the-job training, through conferences, written reports and telephone
conversations. The coordinator shall be the official interface between the member or
chapter and the registration agency and shall make reports to the chairperson of the
ATC. In instances where and individual employer administers these standards, the
supervisor of apprentices shall assume the duties of apprenticeship coordinator.

CERTIFICATE OF COMPLETION OF APPRENTICESHIP: The Certificate of
Completion of Apprenticeship issued by the registration agency to those registered
apprentices certified and documented as successfully completing the apprentice training
requirements outlined in the standards of apprenticeship.

CHAPTER: Shall mean the |IEC Dallas Chapter.

ELECTRONIC MEDIA: Media that utilize electronics or electromechanical energy for
the end user (audience) to access the content; and includes, but is not limited to,
electronic storage media, transmission media, the Internet, extranet, lease lines, dial-up
lines, private networks, and the physical movement of removable/transportable
electronic media and/or interactive distance learning.

EMPLOYER: Means any person or organization employing an apprentice whether or
not such person or organization is a party to an apprenticeship agreement with the
apprentice.



JOB CORPS: A free education and training program that helps young people learn a
career, earn a high school diploma or GED, and find and keep a good job. For eligible
young people at least sixteen years of age that qualify as low income, Job Corps
provides the all-around skills needed to succeed in a career and life.

JOURNEYMAN ELECTRICIAN: Shall mean a skilled specialist individual that is
competent in the theory and practice of the electrical trade or craft. Note: The use of
the term Journeyman refers only to the recognized skill level attained within the
electrical industry and is not a reference to gender.

JOURNEYWORKER: A worker who has attained a level of skill, abilities and
competencies recognized within an industry as having mastered the skills and
competencies required for the occupation. (Use of the term may also refer to a mentor,
technician, specialist or other skilled worker who has documented sufficient skills and
knowledge of an occupation, either through formal apprenticeship or through practical
on-the-job experience and formal training.)

NATIONAL APPRENTICESHIP AND TRAINING COMMITTEE: Shali mean the
Apprenticeship and Training Committee of the National IEC organization, established
under the National Bylaws of the Association, to provide administrative assistance to the
association’s chapters in implementing the standards locally, to oversee general
conformity of programs conducted by chapter or member(s) in accordance with these
standards, and to act as an appellate committee from ATCs in disputes arising from
interpretation of the standards.

O*NET-SOC CODE: The Occupational Information Network (O*NET) codes and titles
are based on the new Standard Occupational Classification (SOC) system mandated by
the federal Office of Management and Budget for use in collecting statistical information
on occupations. The O*NET classification uses an 8-digit O*NET-SOC code. Use of
the SOC classification as a basis for the O*NET codes insures that O*NET information
can be readily linked to labor market information such as occupational employment and
wage data at the national, state, and local levels.

ON-THE-JOB LEARNING (OJL): (Also known as On-The-Job Training (OJT)). Tasks
learned on-the-job in which the apprentice must become proficient before a completion
certificate is awarded. The learning must be through structured, supervised work

experience.
ON-THE-JOB TRAINING: See On-The-Job Learning.

PROGRAM SPONSOR (SPONSOR): The sponsor in whose name the standards of
apprenticeship shall be registered, and which shall have the full responsibility for
administration and operation of the apprenticeship program.



PROVISIONAL REGISTRATION: Means the one-year initial provisional approval of
newly registered programs that meet the required standards for program registration,
after which program approval may be made permanent, continued as provisional, or
rescinded following a review by the registration agency, as provided for the criteria
described in §29.3 (g) and (h).

REGISTERED APPRENTICE (HEREINAFTER APPRENTICE): Any individual
employed by the employer meeting the qualifications described in the standards of
apprenticeship who has signed an apprenticeship agreement with the local sponsor
providing for training and related instruction under these standards, and who is
registered with the registration agency.

REGISTERED APPRENTICESHIP PARTNERS INFORMATION DATA SYSTEM
(RAPIDS): The federal system which provides for the automated collection, retention,
updating, retrieval and summarization of information related to apprentices and
apprenticeship programs.

REGISTRATION AGENCY: Means the U.S. Department of Labor, Office of
Apprenticeship or a recognized State Apprenticeship Agency that has responsibility for
registering apprenticeship programs and apprentices; providing technical assistance;
conducting reviews for compliance with Title 29, CFR parts 29 and 30 and quality
assurance assessments.

RELATED INSTRUCTION: An organized and systematic form of instruction designed
to provide the apprentice with the knowledge of the theoretical and technical subjects
related to the apprentice’s occupation. Such instruction may be given in a classroom,
through occupational or industrial courses, or by correspondence courses of equivalent
value, electronic media, or other forms of self-study approved by the registration
agency.

STANDARDS OF APPRENTICESHIP: This entire document including all appendices
and attachments hereto, and any future modifications or additions approved by the
registration agency.

SUPERVISOR OF APPRENTICE(S): Shall mean an individual designated by the
employer to perform the duties outlined in these standards, who shall work in
cooperation with the Apprenticeship Coordinator and the Apprenticeship and Training
Committee.

TIME-BASED APPROACH: Shall mean an approach to apprentice training which
measures knowledge acquisition through a minimum number of required hours of
related technical instruction and skill acquisition through the individual apprentice’s
completion of a specified minimum number of hours of on-the-job learning as described
in a work process schedule.
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TRANSFER: A shift of apprenticeship agreement from one program to another or from
one employer within a program to another employer within that same program, where
there is agreement between the apprentice and the affected apprenticeship committee

or program sponsor

YOUTHBUILD U.S.A.: YouthBuild is a youth and community development program
that simultaneously addresses core issues facing low-income communities: housing,
education, employment, crime prevention, and leadership development.
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SECTION | — PROGRAM ADMINISTRATION
Structure of the Apprenticeship and Training Committee (ATC)

A. The administrative body under these standards shall be the Apprenticeship and
Training Committee of the IEC Dallas Chapter.

B. The ATC shall consist of three or more persons. Chapter ATCs shall consist of
three or more member company representatives designated by the chapter.
The executive director of the chapter and apprenticeship coordinator and
training director shall serve as ex-officio members of the chapter ATC.
Individual company ATCs shall consist of at least three company employees
designated by the employer. Designated ATC members shall serve as
stipulated in these standards. Any ATC member whose firm ceases to be a
member of the IEC Dallas Chapter shall cease to serve on the chapter
committee.

C. A quorum of the ATC for the transaction of business shall be three members or
two members and the executive director or apprenticeship coordinator or
training director of the chapter. The ATC shall establish such additional rules
and regulations to govern its administrative procedures as shall from time to
time be required. The standards may be modified at any time by action of the
ATC and submitted to the registration agency. No revision of the standards
shall alter agreements then in effect without the written consent of all
apprenticeship parties thereto. No modification or revision of the standards
shall become effective until approved by the registration agency. Note: It is
recommended that the ATC submit any proposed modifications or revisions to
the NATC for review prior to submittal to the registration agency.

D. Technical assistance — Consultants such as those from the U.S. Department of
Labor, Office of Apprenticeship, State Apprenticeship Agencies, and vocational
schools - may be requested to advise the ATC.

Administrative Procedures:

The ATC shall have a chairperson who has a right of voice and vote on all matters
before the committee. The recording secretary shall be either the chapter training
director or other staff person appointed by the executive director of the chapter.

and Training Committee:

Responsibilities of the Apprenticeshi

A. Cooperate in the selection of apprentices as outlined in this program.

B. Ensure that apprentices are under written apprenticeship agreements and
register the local apprenticeship standards and agreements with the
appropriate registration agency.



Review and recommend apprenticeship activities in accordance with this
program.

Establish the minimum standards of education, experience, and testing
required of apprentices. '

The ATC should meet at least quarterly at a time and place to be determined by
the chairperson with proper notice being given to each ATC member. The ATC
shall ensure that periodic reviews are conducted, of every apprentice in training
and that appropriate improvements or modifications in training schedules,
schooling and other training activities are undertaken. Written minutes of the
meetings shall be kept.

Determine the quality and quantity of experience on the job which apprentices
should have and to make every effort toward their obtaining it.

Hear and resolve all complaints of violation of apprenticeship agreements. The
employer of the apprentice may consult with the sponsor at any time for an
interpretation of any provision of the standards over which there may be a
dispute. The registration agency may also be consulted either by the
apprentice, or by the sponsor, for an interpretation of any provision over which
differences may occur. The name and address of the appropriate party to
receive and process complaints is;

Executive Director
IEC Dallas Chapter
1931 Hereford Drive
Irving, Texas 75038

Maintain a record of all apprentices, showing their education, experience, and
progress in learning the occupation.

Advise apprentices on the need for accident prevention and provide instruction
with respect to safety in the workplace.

Upon completion, certify that apprentices have successfully completed their
apprenticeship program.

Notify the appropriate registration agency of all new apprentices to be
registered, credit granted, suspensions for any reason, reinstatements,
extensions, completions and cancellations with explanation of causes and
notice of completions of apprenticeship agreements.



L. Provide continuous employment for apprentices insofar as possible and
maintain appropriate records to show previous work experience for credit
toward apprenticeship whenever a transfer becomes necessary. The sponsor
shall further, with the consent of the apprentice, have the responsibility and
authority to refer apprentices among employers so as to assure well-rounded
work experience conforming to the on-the-job training outline.

M. The executive director of the chapter, training director, apprenticeship
coordinator, or the supervisor of apprentices or other designees shall visit the
school where related and supplemental instruction is conducted to assure
compliance with the standards.

N. Supervise all the provisions of the local standards and be responsible, in
general, for the successful operation of the standards by performing the duties
here listed by cooperating with public and private agencies which can be of
assistance by obtaining publicity to develop public support of apprenticeship
and by keeping in constant touch with all parties concerned; apprentices,
employers and journeyworkers.

O. Provide apprentices with a copy of the written rules and policies and the
apprentice shall sign an acknowledgment receipt of same. This procedure shall
be followed whenever revisions or modifications are made to the rules and
policies.

P. Make periodic reports to the chapter covering the work of the ATC and
progress of training.

Employer Responsibilities

The employer agrees that the apprentice shali be allowed to work under such conditions
as shall result in normal development and advancement, and shall require the
apprentice to make satisfactory progress in both on-the-job and related and
supplemental instruction. The employer shall sign and return to the chapter all required
documents.

Apprenticeship Coordinator Duties and Responsibilities

The apprenticeship coordinator shall be charged with coordinating the activities of
apprentices in the related and supplemental instruction and OJL, through conferences,
written reports and telephone conversations. The coordinator shall be the official
interface between the committee, chapter and the registration agency.



SECTION Il - EQUAL OPPORTUNITY PLEDGE — Title 29 CFR 29.5(b)(21) and
30.3(b)

The recruitment, selection, employment, and training of apprentices during their
apprenticeship, shall be without discrimination because of race, color, religion, national
origin, or sex. The sponsor will take affirmative action to provide equal opportunity in
apprenticeship and will operate the apprenticeship program as required under Title 29
of the Code of Federal Regulations (CFR), part 30.

SECTION lil - AFFIRMATIVE ACTION PLAN - Title 29 CFR 29.5(b)(21) and 30.4
If the sponsor employs five or more apprentices, the sponsor shall adopt an affirmative

action plan and selection procedures as required under Title 29, CFR part 30. It shall
be attached as Appendix C and Appendix D.

SECTION IV- QUALIFICATIONS FOR APPRENTICESHIP — Title 29 CFR 29.5(b)(10)

Applicants shall meet the following minimum qualifications:
A. Age
Apprentices must be not less than 18 years of age.
B. Education

All applicants shall be high school graduates or possess a certificate of
equivalency (GED).

C. Selective Service

Male applicants between ages 18 and 26 must be registered with selective
service or provide proof of exemption.

D. Physical

Applicants shall be physically capable of performing the essential functions of the
apprenticeship program without posing a direct threat to the health and safety of
the individual or others. Must pass required drug screen test.

E. State Licensing

Applicants must meet all applicable occupational apprentice requirements of the
Texas Department of Licensing and Regulation in regard to state registration
and/or licensing.



SECTION V - SELECTION OF APPRENTICES - Title 29 CFR 30.5

Selection into the apprenticeship program shall be in accordance with the selection
procedures made a part of these Standards (Appendix D).

SECTION VI - APPRENTICESHIP AGREEMENT - Title 29 CFR 29.3(d) and (e) and
29.5(b)(11)

After an applicant for apprenticeship has been selected, but before employment as an
apprentice or enrollment in related instruction, the apprentice shall be covered by a
written apprenticeship agreement (Appendix B) signed by the sponsor and the
apprentice and approved by and registered with the registration agency. Such
agreement shall contain a statement making the terms and conditions of these
standards a part of the agreement as though expressly written therein. A copy of each
apprenticeship agreement shall be furnished to the apprentice, the sponsor, the
registration agency, and the employer. An additional copy shall be provided to the
veteran’s State Approving Agency for those veteran apprentices desiring access to any
benefits to which they are entitled.

Prior to signing the apprenticeship agreement, each selected applicant shall be given an
opportunity to read and review these standards, the sponsor’s written rules and policies
and the apprenticeship agreement.

The registration agency shall be advised within forty-five (45) days of the execution of
each apprenticeship agreement and shall be given all the information required for
registering the apprentice.

SECTION VI - RATIO OF APPRENTICES TO JOURNEYWORKERS - Title 29 CFR
29.5(b)(7)

The number of apprentices employed on a given job site will not exceed a ratio of two
(2) apprentices for each (1) journeyman electrician normally employed at the trade in
accordance with the following provisions:

(a) One apprentice may be in any period of training in their apprenticeship, and will be
under the direct supervision of a journeyman electrician.

(b) A second apprentice who has successfully completed a minimum of 5,000 hours of
on-the-job training and the appropriate period of related and supplemental instruction
may be permitted to perform work under the indirect supervision of the same
journeyman electrician. Indirect supervision must meet the requirements of Section XVI
of these apprenticeship standards.



(c) Any work assigned to an apprentice eligible under (b) of this provision, must be
reasonable and prudent in relation to the individual apprentice’s knowledge, skills and
ability, consistent with their progress in apprenticeship.

The sponsor agrees that only such number of apprentices will be employed as can be
given proper and thorough training and supervision, as well as a reasonable opportunity
for employment in the trade after completion.

This provision for increased apprentice to journeyman electrician ratio will provide local
area sponsors with expanded opportunity to increase female and/or minority
participation in the electrical construction industry.

For purposes of this section, a job site is considered to be the physical location where
employees report for their work assignments. The employer’s shop (service center) is
considered to be a separate, single job site. All other physical locations where workers
report for work are each to be considered a single, separate job site.

SECTION Vi - TERM OF APPRENTICESHIP — Title 29 CFR 29.5(b)(2)

The term of apprenticeship shall consist of 8,000 hours of OJL (See Appendix A)
supplemented by a minimum of 576 hours of related and supplemental instruction (See
Appendix B). Full credit shall be given for the probationary period. All apprentices shall
be trained in all aspects of the trade necessary to qualify them upon completion as
journeyworker electricians.

SECTION IX - PROBATIONARY PERIOD - Title 29 CFR 29.5(b)(8), (b)(20)

All applicants selected for apprenticeship shall serve a probationary period of one (1)
year or 2000 OJL hours, whichever is shorter.

During the probationary period either the apprentice or the sponsor may terminate the
apprenticeship agreement, without stated cause, by notifying the other party in writing.
The records for each probationary apprentice shall be reviewed prior to the end of the
probationary period. Records may consist of periodic reports regarding progression
made in both the OJL and related instruction, and any disciplinary action taken during
the probationary period.

Any probationary apprentice evaluated as satisfactory after a review of the probationary
period shall be given full credit for the probationary period and continue in the program.

After the probationary period the apprenticeship agreement may be canceled at the
request of the apprentice, or may be suspended or canceled by the sponsor for
reasonable cause after documented due notice to the apprentice and a reasonable
opportunity for corrective action. In such cases, the sponsor shall provide written notice
to the apprentice and to the registration agency of the final action taken.



SECTION X - HOURS OF WORK

Apprentices shall generally work the same hours as journeyworkers, except that no
apprentice shall be allowed, except in cases of emergency, to work overtime if it
interferes with attendance in related instruction classes. In such case, an authorized
representative of the employer shall notify the sponsor of the reason for the absence.

Apprentices who do not complete the required hours of OJL during a given period shall
have the term of that period extended until the required number of hours of training are
accrued.

SECTION XI - APPRENTICE WAGE PROGRESSION - Title 29 CFR 29.5(b)(5)

Apprentices shall be paid a progressively increasing schedule of wages and applicabie
employer defined fringe benefits during their apprenticeship based on the acquisition of
increased skill and competence on-the-job and in related instruction. Before an
apprentice is advanced to the next period of training or to journeyworker status, the
sponsor shall evaluate all progress to determine whether advancement has been
earned by satisfactory performance in their OJL and in related instruction courses. In
determining whether satisfactory progress has been made, the sponsor shall be guided
by the work experience and related instruction records and reports.

The progressive wage schedule shall be an increasing percentage of the wage rate as
established in the following:

The sponsor shall, at the same time each year, survey the actual wage rate of first year
journeyman electricians employed by participating contractors during the previous
twelve months and establish a baseline wage rate. The sponsor shall notify the
registration agency of this new baseline wage rate.

Each apprentice wage rate shall be a percentage of the established baseline wage rate
of first year journeyman electricians; employed by the sponsor (if an individual company
program) or by the IEC Member Contractors participating in the apprenticeship program
being conducted by the sponsor. Increases shall be based on satisfactory completion
of both hours worked and the appropriate period of related and supplemental
instruction. In no case shall the starting wages of apprentices be less than that required
by the Federal Labor Standards Act as amended or any local law affecting minimum
wage. The current journeyworker wage rate is $20.00 per hour.

The percentages to be paid to apprentices shall be as follows:

Period Percentage
15°_ 1000 hours 50%
2" 1000 hours 55%
3 2000 hours 65%
4" 2000 hours 75%
5™ 2000 hours 85%



SECTION XII - CREDIT FOR PREVIOUS EXPERIENCE - Title 29 CFR 29.5(b)(12)
and 30.4(c)(8)

Apprentices who demonstrate previous acquisition of skills or knowledge equivalent to
that which would be received under these standards of apprenticeship may receive
credit for previous experience and shall be paid the rate for previous experience to
which such credit advances them.

Credit for previous experience may be granted after the evaluation by the sponsor and a
trial period of no less than 30 nor more than 100 days, with the agreement of the
employer. Credit may also be granted for completion of related technical training upon
submission of satisfactory evidence to the sponsor and completion of such tests as the
sponsor may prescribe. Apprentices are to pass required examinations to determine
the amount of credit received toward the completion of the related and supplementary
instruction. Apprentices may receive credit for no more than the first two years of
apprenticeship.

An apprentice granted credit shall be advanced to the wage rate designated for the
period to which such credit accrues. The registration agency shall be advised of any
credit granted and the wage rate to which the apprentice is advanced.

The granting of advanced standing shall be uniformly applied to all apprentices.

The registration agency shall be notified of any such credit granted by the sponsor.

SECTION XIlll - WORK EXPERIENCE - Title 29 CFR 29.5(b)(3) and 30.8

During the apprenticeship the apprentice shall receive such OJL and related instruction
in all phases of the electrician trade necessary to develop the skill and proficiency of a
skilled journeyworker. The OJL shall be under the direction and guidance of the
supervisor of the apprentice(s).

SECTION XIV — RELATED AND SUPPLEMENTARY INSTRUCTION - Title 29 CFR
29.5(b)(4)

During each period of training each apprentice is required to participate in coursework
related to the job as outlined in Appendix A. The recommended term of apprenticeship
shall include no less than 144 hours of related instruction for the electrical trade for
each year of the apprenticeship. Apprentices agree to take such courses as the
sponsor deems advisable. The sponsor shall secure the instructional aids and
equipment it deems necessary to provide quality instruction. In cities, towns or areas
having no vocational school or other schools that can furnish related instruction; the
apprentice may be required to take an alternate form of mstructlon that meets the
approval of the sponsor and the registration agency.



Apprentices shall not be paid for hours spent attending related instruction classes.

The sponsor shall inform each apprentice of the possible availability of college credit
through IEC’s agreement with the American Council on Education’s College Credit
Recognition Service.

Any apprentice who is absent from related instruction classes, unless officially excused,
shall satisfactorily complete all course work missed before being advanced to the next
period of training. In cases of failure of an apprentice to fulfill the obligations regarding
related instruction (or OJL) without due cause, the sponsor shall take appropriate
disciplinary action and may terminate the apprenticeship agreement after due notice to
the apprentice and opportunity for corrective action.

To the extent possible, related instruction shall be closely correlated with the practical
experience and training received on-the-job. The sponsor shall monitor and document
the apprentice’s progress in related instruction classes.

The sponsor shall secure competent instructors whose knowledge, experience, and
ability to teach shall be carefully examined and monitored. When possible, and as
necessary, the sponsor shall require the instructors to participate in instructor training
programs conducted by the sponsor and the IEC, Inc.

SECTION XV - SAFETY AND HEALTH TRAINING — Title 29 CFR 29.5(b)(9)

All apprentices shall receive instruction in safe and healthful work practices both on-the-
job and in related instruction that are in compliance with the Occupational Safety and
Health Standards promulgated by the Secretary of Labor under 29 U.S.C. 651 et seq.,
as amended, dated December 29, 1970, and subsequent amendments to that law, or
state standards that have been found to be at least as effective as the federal standards

Apprentices shall be taught that accident prevention is very largely a matter of

education, vigilance, and cooperation and that they should strive at all times to conduct
themselves in their work to ensure their own safety and that of their fellow workers.

SECTION XVI - SUPERVISION OF APPRENTICES - Title 29 CFR 29.5(b)(14)

During the entire term of the apprenticeship, the apprentice shall be under the
jurisdiction of the sponsor. The sponsor shall have the authority and responsibility to
instruct, direct, discipline and protect the welfare of the apprentice.



Each employer shall designate a staff member to be responsible for supervision of the
apprentice’s on-the-job learning. The supervisor shall document the apprentice’s job
record and shall grade the quality of performance on-the-job. The supervisor shall
assure that the apprentice is assigned to a journeyman electrician, and that work is
rotated so as to insure training in all phases of the work of the trade.

The employer, supervisor of apprentices and/or journeyman electrician shall ensure that
workplace safety shall be maintained in accordance with applicable requirements of the
U.S. Occupational Safety and Health Administration (OSHA).

An apprentice is to be under the supervision of a journeyman electrician at all times.
This does not imply that the apprentice must always be in-sight-of the journeyman
electrician, or that journeyman electrician required to constantly observe an apprentice.
Supervision shall not be of such a nature that prevents the development of responsibility
and initiative. Work may be laid-out by the employer's designated supervisor or
journeyman electrician based on their evaluation of the apprentice’s skills and ability to
perform job tasks. Apprentices shall be permitted to perform job tasks in order to
develop job skills and trade competencies. Journeyman electricians are permitted to
leave the immediate work area without being accompanied by the apprentice.

SECTION XVIi - RECORDS AND EXAMINATIONS - Title 29 CFR 29.5(b)(6)

Each apprentice shall be responsible for maintaining a record of his/her work
experience/training on-the-job and in related instruction and for having this record
verified by his/her supervisor. The apprentice shall authorize an effective release of
their completed related instruction records from the local school authorities to the
sponsor. The record cards and all data, written records of progress evaluations,
corrective and final actions pertaining to the apprenticeship, shall be maintained by and
shall be the property of the sponsor. This record shall be included in each apprentice’s
record file maintained by the sponsor.

Before each period of advancement, or at any other time when conditions warrant, the
sponsor shall evaluate the apprentice’s record to determine whether he/she has made
satisfactory progress. If an apprentice’s related instruction or on-the-job progress is
found to be unsatisfactory, the sponsor may determine whether the apprentice shall
continue in a probationary status, or require the apprentice to repeat a process or series
of processes before advancing to the next wage classification. In such cases, the
sponsor shall initiate a performance improvement plan with the apprentice.

Should it be found that the apprentice does not have the ability or desire to continue the
training to become a journeyworker, the sponsor shall, after the apprentice has been
given adequate assistance and opportunity for corrective action, terminate the
apprenticeship agreement.
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Written records of progress evaluations and corrective and final actions shall be
maintained by the sponsor. The registration agency shall be notified of all registrations,
credit granted, suspensions for any reason, reinstatements, completions and
cancellations.

SECTION XVIII - MAINTENANCE OF RECORDS - Title 29 CFR 29.5(b)(23) and 30.8

The sponsor shall maintain for a period of five (5) years from the date of last action, all
records relating to apprentice applications (whether selected or not), the employment
and training of apprentices, and any other information relevant to the operation of the
program. This includes, but is not limited to, records on the recruitment, application and
selection of apprentices, and records on the apprentice’s job assignments, promotions,
demotions, layoffs, terminations, rate of pay, or other forms of compensation, hours of
work and training, evaluations, and other relevant data. The records shall permit
identification of minority and female (minority and non-minority) participants. These
records shall be made available on request to the registration agency.

SECTION XIX. - CERTIFICATE OF COMPLETION OF APPRENTICESHIP - Title 29
CFR 29.5(b)(15)

Upon satisfactory completion of the requirements of the apprenticeship program as
established in these standards, the sponsor shall so certify in writing to the registration
agency and request that a Certificate of Completion of Apprenticeship be awarded to
the completing apprentice(s). Such requests shall be accompanied by the appropriate
documentation for both the OJL and the related instruction as may be required by the
registration agency.

SECTION XX - NOTICE TO REGISTRATION AGENCY - Title 29 CFR 29.3(2)(d) and
(e) and 29.5(b)(19)

The registration agency shall be notified within forty-five (45) days from the date of
program sponsor action on all new apprentices to be registered, credit granted,
suspensions for any reason, reinstatements, extensions, modifications, completions,
cancellations, and terminations of apprenticeship agreements and causes.

SECTION XXI - CANCELLATION AND DEREGISTRATION - Title 29 CFR 29.5(b)
(18) and 29.8(a)(2)

These standards shall, upon adoption by the sponsor be submitted to the National
Apprenticeship and Training Committee for review; and to the registration agency for
approval. Such approval shall be acquired before implementation of the program.

11



The Independent Electrical Contractors, Inc. reserves the right to discontinue at any
time the apprenticeship program set forth herein. The registration agency shall be
notified promptly in writing of any decision to cancel the program.

Deregistration of these standards may be initiated by the registration agency for failure
of the sponsor to abide by the provisions herein. Such deregistration shall be in
accordance with the registration agency’s regulations and procedures.

Within fifteen (15) days of cancellation of the apprenticeship program (whether voluntary
or involuntary), the sponsor shall notify each apprentice of the cancellation and the
effect of same. This notification shall conform to the requirements of Title 29, CFR part
29.8.

SECTION XXIl - AMENDMENTS OR MODIFICATIONS - Title 29 CFR 29.5(b)(18)

These standards may be amended or modified at any time by the sponsor provided that
no amendment or modification adopted shall alter any apprenticeship agreement in
force at the time without the consent of all parties. Such amendment or modification
shall be submitted to the registration agency for approval and registration prior to being
placed in effect. A copy of each amendment or modification adopted shall be furnished
to each apprentice to whom the amendment or modification applies. Note: It is
recommended that a copy of the proposed modification be submitted for review by the
NATC prior to its submittal to the registration agency.

SECTION XXIil - ADJUSTING DIFFERENCES/COMPLAINT PROCEDURE - Title 29
CFR 29.5(b)(22), 29.7(k) and 30.11

The sponsor shall have full authority to supervise the enforcement of these standards.
Its decision shall be final and binding on the employer, the sponsor, and the apprentice,
unless otherwise noted below.

If an applicant or an apprentice believes an issue exists that adversely affects his/her
participation in the apprenticeship program or violates the provisions of the
apprenticeship agreement or standards, relief may be sought through one or more of
the following avenues, based on the nature of the issue:

Title 29 CFR 29.7(k)

The sponsor shall hear and resolve all complaints of violations concerning the
apprenticeship agreement and the registered apprenticeship standards, for which
written notification is received within fifteen (15) days of violations. The sponsor
shall make such rulings as it deems necessary in each individual case and within
thirty (30) days of receiving the written notification. Either party to the apprenticeship

12



agreement may consult with the registration agency for an interpretation of any
provision of these standards over which differences occur. The name and address
of the appropriate authority to receive, process and make disposition of complaints
is:

Executive Director

IEC Dallas Chapter

1931 Hereford Drive

Irving, Texas 75038

Title 29 CFR 30.11

Any apprentice or applicant for apprenticeship who believes that he/she has been
discriminated against on the basis of race, color, religion, national origin, or sex, with
regard to apprenticeship or that the equal opportunity standards with respect to
his/her selection have not been followed in the operation of an apprenticeship
program, may personally or through an authorized representative, file a complaint
with the registration agency or, at the apprentice or applicant’s election, with the
private review body established by the program sponsor (if applicable).

The complaint shall be in writing and shall be signed by the complainant. It must
include the name, address, and telephone number of the person allegedly
discriminated against, the program sponsor involved, and a brief description of the
circumstances of the failure to apply equal opportunity standards.

The complaint must be filed not later than one hundred eighty (180) days from the
date of the alleged discrimination or specified failure to follow the equal opportunity
standards, and in the case of complaints filed directly with the review body
designated by the program sponsor to review such complaints, any referral of such
complaint by the complainant to the registration agency must occur within the time
limitation stated above or thirty (30) days from the final decision of such review body,
whichever is later. The time may be extended by the registration agency for good
cause shown.

Complaints of discrimination in the apprenticeship program may be filed and
processed under Title 29, CFR part 30, and the procedures as set forth above.

The sponsor shall provide written notice of its complaint procedure to all applicants
for apprenticeship and all apprentices.

13



SECTION XXIV - TRANSFER OF AN APPRENTICE AND TRAINING OBLIGATION —
Title 29 CFR 29.5(13)

The transfer of an apprentice between apprenticeship programs and within an
apprenticeship program must be based on agreement between the apprentice and the
affected apprenticeship committee or program sponsors, and must comply with the
following requirements:

i.  The transferring apprentice must be provided a transcript of related instruction
and on-the-job learning by the committee or program sponsor:

ii.  Transfer must be to the same occupation; and

ii. A new apprenticeship agreement must be executed when the transfer occurs
between the program sponsors.

If the sponsor is unable to fulfill his/her training obligation due to lack of work or failure
to conform to these standards the sponsor shall make every effort to refer the
apprentice with his/her consent to another employer, registration agency or America
Jobs Center for placement into another registered apprenticeship program. This shall
provide the apprentice an opportunity for continuous employment and completion of
their apprenticeship program. The apprentice must receive credit from the new
employer for the training already satisfactorily completed.

SECTION XXV - RESPONSIBILITIES OF THE APPRENTICE

Apprentices, having read these standards formulated by the sponsor and signed an
apprenticeship agreement with the sponsor agree to all the terms and conditions
contained therein and agree to abide by the sponsor’s rules and policies, including any
amendments, serve such time, perform such manual training, and study such subjects
as the sponsor may deem necessary to become a skilled journeyman electrician.

In signing the apprenticeship agreement, apprentices assume the following
responsibilities and obligations under the apprenticeship program:

A. Perform diligently and faithfully the work of the occupation and other pertinent
duties assigned by the sponsor and the employer in accordance with the
provisions of these standards.

B. Respect the property of the employer and sponsor and abide by the working
rules and regulations of the employer.

C. Attend and satisfactorily complete the required hours in the OJL and in related
instruction in subjects related to the occupation as provided under these
standards.
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D. Maintain and make available such records of work experience and training
received on-the-job and in related instruction as may be required by the
sSponsor.

E. Develop and practice safe working habits and work in such a manner as to
assure his/her personal safety and that of fellow workers.

F. Work for the employer to whom the apprentice is assigned for the completion of
apprenticeship, unless reassigned to another employer or the apprenticeship
agreement is terminated by the sponsor.

G. The apprentice shall be provided with a copy any written rules, policies and
procedures which he/she shall sign as an acknowledgement of same. This
procedure shall be followed whenever revisions or modifications are made to the
rules and policies.

SECTION XXVI - TECHNICAL ASSISTANCE

Technical assistance such as that from the U.S. Department of Labor, Office of
Apprenticeship, State Apprenticeship Agencies, and vocational schools may be
requested to advise the sponsor.

The sponsor is encouraged to invite representatives from industry, education, business,
private and/or public agencies to provide consultation and advice for the successful
operation of their training program.
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SECTION < OFFICIAL AD ION OF APPR CESHIP STA| S:

The IEC Dallas Chapter Apprenticeship and Training Committee hereby adopts these
Standards of Apprenticeship on this 12th Day of February 2014.

Repr: ting IEC Dallas Chapter:

ATC Chairman

Mike McAdams Marsha Hughes-staff

Printed Name Printed Name
Z-Le- o [y

Date of Signature Date of Signature

Revugyled by N y c: |

IEC NATC Chairman IEC National Staff
G O o Ser7™ b BAr/eo
Printed Nany Printed Name
//{Z..?’/‘Mz/sf 2/ 3 ?/;a//
Date of Signature Date of Signature

REGISTRATION AGENCY APPROVAL

Signature Revision Date
Steven D. QOpitz TX0014720001
Printed Name Registration Number
Regional Director, Reqgion IV 05/26/1972__

Titie Registration Date
U.S. Department of Labor, Office of Apprenticeship

Agency Name

16



Appendix A

WORK PROCESS SCHEDULE
JOURNEYMAN ELECTRICIAN
O*NET-SOC CODE: 47-2111.00 RAPIDS CODE: 0159

This schedule is attached to and a part of these standards for the above identified
occupation.

1. TERM OF APPRENTICESHIP

The term of apprenticeship shall consist of 8,000 hours of OJL (Appendix A)
supplemented by a minimum of 576 hours of related and supplemental
instruction (Appendix B). Full credit shall be given for the probationary period.
All apprentices shall be trained in all aspects of the trade necessary to qualify
them upon completion as journeyman electricians.

2. RATIO OF APPRENTICES TO JOURNEYWORKERS

The number of apprentices employed on a given job site will not exceed a ratio of
two (2) apprentices for each (1) journeyman electrician normally employed at the
trade in accordance with the following provisions:

(a) One apprentice may be in any period of training in their apprenticeship, and
will be under the direct supervision of a journeyman electrician.

(b) A second apprentice who has successfully completed a minimum of 5,000
hours of on-the-job training and the appropriate period of related and
supplemental instruction may be permitted to perform work under the indirect
supervision of the same journeyman electrician. Indirect supervision must meet
the requirements of Section XVI of these apprenticeship standards.

(c) Any work assigned to an apprentice eligible under (b) of this provision, must
be reasonable and prudent in relation to the individual apprentice’s knowledge,
skills and ability, consistent with their progress in apprenticeship.

The sponsor agrees that only such number of apprentices will be employed as
can be given proper and thorough training and supervision, as well as a
reasonable opportunity for employment in the trade after completion.

This provision for increased apprentice to journeyman electricians ratio will
provide local area sponsors with expanded opportunity to increase female and/or
minority participation in the electrical construction industry.



For purposes of this section, a job site is considered to be the physical location
where employees report for their work assignments. The employer's shop
(service center) is considered to be a separate, single job site. All other physical
locations where workers report for work are each to be considered a single,
separate job site.

APPRENTICE WAGE SCHEDULE

Apprentices shall be paid a progressively increasing schedule of wages based on
a percentage of the current journeyworker wage rate. The current journeyworker
wage rate is $20.00 per hour.

Period Percentage
7" 1000 hours 50%
2" 1000 hours 55%
39 2000 hours 65%

4" 2000 hours 75%
5" 2000 hours 85%
SCHEDULE OF WORK EXPERIENCE (See attached Work Process Schedule)

The sponsor may modify the work processes to meet local needs prior to
submitting these standards to the appropriate registration agency for approval.

SCHEDULE OF RELATED INSTRUCTION

See attached Related Instruction Outline



Appendix A

WORK PROCESS SCHEDULE
JOURNEYMAN ELECTRICIAN
O*NET-SOC CODE: 47-2111.00 RAPIDS CODE: 0159

PRELIMINARY WORK ........ccoiiiiiiici s nrmr e Approximately 600 hours

Learning the names and uses of the equipment used in the trade: kind, size, and use of
cable, wire, boxes, conduits, and fittings, switches, receptacles, service switches,
cutouts, etc.

Learning the names and uses of the various tools used in assembling this material, care
of these tools, and other instructions necessary to familiarize the apprentice with the
material and tools of the trade.

ROUGH-IN WIRING...........c.eremerneeerersseeeemensnacmennnnaannanenes Approximately 4,000 hours
Assisting in getting material from stock room. Loading truck and equipment on-the-job.

Laying out the various outlets, switches, receptacles, and other details of the job, from
blueprints or by direction of the superintendent of construction.

Cutting wire, cable, conduit, and raceway: threading and reaming conduit, boring and
cutting chases under the direction of an electrician.

Installing various kinds of wires, cables, and conduits in accordance with requirements.

Assisting electricians in pulling wires, attaching wires to fish tape and keeping wires
from kinks and abrasions

Connecting conductors to switches, receptacles, or appliances with proper methods of
splicing, soldering, and taping

Installing service switches or load center and sub-feeders and fastening up these parts,
running raceways, and pulling conductors under the direction of an electrician.

Assisting in preparing lists of materials used, including names, number of pieces or
number of feet, etc., for office records.

Loading unused material and cleaning up job area.

FINISH WORK .....cooriiirerrrmcmsnnsnnrs e s ssnennassassssesnnnanasnnes Approximately 2,000 hours

Connecting and setting switches, receptacles, plates, etc.



Installing proper size and types of fuses for each circuit.

Installing and connecting various kinds of electrical utilization equipment.

Assisting electricians in installing and completing work in accordance with the rules and
regulations of the National Fire Protection Association and special local regulations;
proper sizes of wires, service, conduits, etc.

TROUBLE SHOOTING AND SERVICE WORK.................. Approximately 1,000 hours
Repairing all kinds of electrical work.

Checking out trouble and making repairs under the supervision of an electrician.

Tracing the polarity of conductors and devices.

Testing the circuit for grounds and shorts and locating and correcting job defects.
MOTOR INSTALLATION AND CONTROL .......cocccmmererrrrrnnen Approximately 400 hours
Installing over current devices.

Checking for proper installation and rotation.

Installing replacement motors.

Analyzing motor circuits and troubleshooting.

Installing pushbuttons, pilot lights, relays, timing devices and interlocking controls.
Wiring all types (gas, oil, stoker, etc.) heating equipment.

Installing wiring and controls for air conditioning.

TOTAL HOURS ON-THE-JOB TRAINING ... 8,000 hours



Appendix A

RELATED INSTRUCTION OUTLINE
JOURNEYMAN ELECTRICIAN
O*NET-SOC CODE: 47-2111.00 RAPIDS CODE: 0159

The related instruction shall include, but not be limited to:

TOPIC

APPROXIMATE HOURS

Orientation

Basic Electrical Mathematics
Safety and First Aid

Care and Use of Hand Tools
Care and use of Power
Operated Tools

Blueprint Reading and Electrical
Symbols

National Electrical Code
Requirements-Introduction
Electrical Fundamentals and
Basic Theory

Principles of Alternating Current
Alternating Current Circuits
Principles and Circuitry of Direct
Current

Portable Electric Measuring
Devices

Wiring Methods

Low Voltage Circuits
Appliances

Interior Distribution

Industrial and Commercial
Calculations

Motors and Generator
Practical Circuit Sketching
Transformers

lllumination and Design
Sub-Stations

Primary Distribution
Fundamentals of Electronics
Medium Voltage Circuitry

TOTAL MINIMUM HOURS

MDOWOW

12

18

26

36
24
21

27

15
91
14
15
18

21
50
36
35
15
21
20
19
15

576



Appendix B
Sample ETA-671 Apprenticeship Agreement



Program Registration and

Apprenticeship Agreement
_Office of Anorenticeshin

U.S. Department of Labor

Employment and Training Administration

&

APPRENTICE REGISTRATION-SECTION ||

OMB No. 1205-0223 Expires. 04/30/2015

Warning: This agreement does not constitute a certification under Title 289,
CFR, Part 5 for the employment of the apprentice on Federally financed or
assisted construction projects. Current certifications must be obtained
from the Office of Apprenticeship (OA) or the recognized State

Apprenticeship Agency shown below. (Item 22)

The program sponsor and apprentice agree to the terms of the Apprenticeship
Standards incorporated as part of this Agreement. The sponsor will not discriminate
in the selection and training of the apprentice in accordance with the Equal
Opportunity Standards in Title 29 CFR Part 30.3, and Executive Order 11246. This
agreement may be terminated by either of the parties, citing cause(s), with notification
to the registration agency, in compliance with Title 28, CFR, Part 29.6

PART A: TO BE COMPLETED BY APPRENTICE. NOTE TO SPONSOR: PART A SHOULD ONLY BE FILLED OUT BY APPRENTICE

1. Name (Last, First, Middle) and Address *Social Security Number

(No., Street, City, State, Zip Code, Telephone Number)

(Definitions on reverse)
4. a. Ethnic Group (Mark one)
[ Hispanic or Latino
] Not Hispanic or Latino
b. Race (Mark one or more)

[ Asian
[ Black or African American

2. Date of Birth (Mo., Day, Yr.) 3. Sex (Mark one)

[ Male O

Female

[ Native Hawaiian or other
Pacific Islander
[ white

Answer Both A and B (Voluntary)

5. Veteran Status (Mark one)
[ Non-Veteran
] Veteran

[J American Indian or Alaska native

6. Education Level (Mark one)

[ 8th grade or less
[ sth to 12th grade
[ GED

[ High School Graduate or
Greater

[ Post Secondary or Technical
Training

7. Career Linkage or Direct Entry (Mark one) (Instructions on reverse) [ ] None [] Incumbent Worker

[] Aduit

[ Youth

[ Dislocated Worker [ Trade Adjustment Assistance [ Job Corps [ School-to-Registered Apprenticeship
[J YouthBuild [J HUD/STEP-UP [ Direct Entry:

8. Signature of Apprentice Date 9. Signature of Parent/Guardian (if minor) Date

PART B: SPONSOR:

10. Sponsor Program No

Sponsor Name and Address (No. Street, City, County, State, Zip Code

this agreement).

11a. Trade/Occupation (The work processes listed in the standards are part of

11b. Occupation Code

12. Tem
(Hrs., Mos., Yrs.) [(Hrs., Mos., Yrs.)

13. Probationary Period

14. Credit for Previous
Experience (Hrs., Mos., Yrs.)

15. Term Remaining [16. Date Apprenticeship
(Hrs., Mos., Yr1s.) Begins

17a. Related [nstruction
(Number of Hours Per Year) [ will Be Paid

[J will Not Be Paid

17b. Apprentice Wages for Related Instruction

17c¢. Related Training instruction Source

18. Wages: (Instructions on reverse)

18a. Pre-Apprenticeship Hourly Wage $

Apprentice's Entry Hourly Wage 18b. §

Journeyworker's Hourly Wage18c. $

Check Box Period 1 2 3

5 6

8 9 10

18d. Term
O Hrs., O Mos., or [JYrs.

18e. Wage Rate
(Mark one) % [ or $ 0

19. Signature of Sponsor's Representative(s) Date Signed

(If applicable)

20. Signature of Sponsor's Representative(s) Date Signed

21. Name and Address of Sponsor Designee to Receive Complaints

PART C: TO BE COMPLETED BY REGISTRATION AGENCY

22, Registration Agency and Address

23. Signature (Registration Agency)

24. Date Registered

25. Apprentice Identification Number (Definition on reverse):




Item 4.a. Definitions:

Hispanic or Latino. A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin, regardless of race. The term,
“Spanish origin,” can be used in addition to “Hispanic or Latino.”

Item 4.b. Definitions:

American Indian or Alaska Native. A person having origins in any of the original peoples of North and South America (including Central America), and who
maintains tribal affiliation or community attachment.

Asian. A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent including, for example, Cambodia,
China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam.

Black or African American. A person having origins in any of the black racial groups of Africa. Terms such as “Haitian” or “Negro” can be used in addition to
“Black or African American.”

Native Hawaiian or Other Pacific Islander. A person having origins in any of the original peoples of Hawaii, Guam, Samoa, or other Pacific Islands.

White. A person having origins in any of the original peoples of Europe, the Middle East, or North Africa.

Item 7. Instructions:

Indicate any career linkage (definitions follow) or direct entry. Enter “None” if no career linkage or direct entry apply. Enter “Incumbent Worker” if the individual

before becoming an apprentice was currently employed full-time by the sponsor or entities participating in the apprenticeship program (Military). Career linkage

includes participation in programs that provided employment, training and other services to adults, youth and dislocated workers. Funds for these activities are
provided by the U.S. Department of Labor/Employment and Training Administration (U.S. DOL/ETA) to states and local communities.

Adult. Also includes individuals participating in Native American Programs, and/or Migrant and Seasonal Farmworker Programs.

Youth. Includes Youth ages 16-21 years, and other concentrated Youth programs in designated areas. )

Dislocated Worker. Includes an individual that has been terminated or laid off and is uniikely to return to the industry or occupation. It also includes a displaced
homemaker who has been providing unpaid services to family members in the home, is no longer supported, and is unemployed or underemployed.

Trade Adjustment Assistance. Includes trade-affected workers who have become unemployed as a result of increased imports or shifts in
production out of the United States.

Job Corps. Youth ages 16-24 years usually receiving services in a residential setting.

School-to-Registered Apprenticeship. Program designed to allow high school youth ages 16 - 17 to enter a Registered Apprenticeship program and continue
after graduation with full credit given for the high school portion.

YouthBuild. Program transferred from the U.S. Department of Housing and Urban Development (HUD) to U.S. DOL/ETA in September 2006. It assists youth
ages 16-24 to obtain education and skill training and advance toward post-secondary education and career pathways in construction and other high growth,
high demand occupations while building affordable housing in their communities.

HUDI/STEP-UP. Developed in conjunction with the U.S. Department of Housing and Urban Development (HUD). The program provides the actual
apprenticeship experience and the framework for moving into high-skill Registered Apprenticeship.

Direct Entry. A graduate from an accredited technical training school, Job Corps training program, Youth Build Program, or a participant in a military
apprenticeship program, any of which training is specifically reiated to the occupation and incorporated in the Registered Apprenticeship standards. Also, fill
in the name of the program.

Item 18. Wage Instructions:

18a. Pre-Apprentice hourly wage, sponsor enters the individual's hourly wage in the quarter prior to becoming an apprentice.

18b.  Journeyworker's wage, sponsor enters wage per hour.

18c.  Apprentice’s entry hourly wage, (hourly dollar amount paid), sponsor enters this apprentice’s entry hourly wage.

18d. Term, sponsor enters in each box the apprentice schedule of pay for each advancement period.

18e.  Percent or dollar amount, sponsor marks one.

Note: 18b. If the employer is signatory to a collective bargaining agreement, the journeyworker's wage rate in the applicable collective bargaining agreement is

identified. Apprenticeship program sponsors not covered by a collective bargaining agreement must identify a minimum journeyworker's hourly wage rate that

will be the basis for the progressive wage schedule identified in item 18e. of this agreement.

18d. The employer agrees to pay the hourly wage rate identified in this section to the apprentice each period of the apprenticeship based on the
successful completion of the on-the-job learning and the related instructions outlined in the Apprenticeship Standards. The period may be expressed in hours,
months, or years.

18e. The wage rates are expressed either as a percent or in dollars and cents of the journeyworker's wage depending on the industry.
Example - 3 YEAR APPRENTICESHIP PROGRAM
Term Period 1 Period 2 Period 3 Period 4 Period 5 Period 6
hrs., mos., yrs. 1000 hrs. 1000 hrs. 1000 hrs. 1000 hrs. 1000 hrs. 1000 hrs.
% 55 60 65 70 80 90
Example - 4 YEAR APPRENTICESHIP PROGRAM
Term Period 1 Period 2 Period 3 Period 4 Period 5 Period 6 Period 7 Period 8
hrs., mos., yrs. 6 mos. 6 mos. 6 mos. 6 mos. 6 mos. 6 mos. 6 mos. 6 mos.
% 50 55 60 65 70 75 80 90

Item 21. identifies the individual or entity responsible for receiving complaints (Code of Federal Regulations, CFR, Title 29 part 29.6(k)).

Item 25. Definition: The Registered Apprenticeship Partners Information Data System (RAPIDS), formerly known as the Registered Apprenticeship Information
System (RAIS), encrypts the apprentice’s social security number and generates a unique identification number to identify the apprentice. It replaces the social
security number to protect the apprentice’s privacy.

*The submission of your social security number is requested. The apprentice’s social security number will only be used to verify the apprentice’s periods of employment and
wages for purposes of complying with the Program Assessment Rating Tool (2005) of the Office of Management and Budget related to common measures of the Federai job
training and empioyment programs for measuring performance outcomes and for purposes of the Government Performance and Results Act. The Office of Apprenticeship
needs the apprentice’s social security number to match this number against the employers’ wage records. Also, the apprentice’s social security number will be used, if
appropriate, for purposes of the Davis Bacon Act of 1931, as amended, U.S. Code Title 40, Sections 276a to 276a-7, and Title 29 CFR §, to verify and certify to the U.S.
Department of Labor, Employment Standards Administration, that you are a registered apprentice to ensure that the employer is complying with the geographic prevailing wage

of your occupational classification. Failure to disclose your social security number on this form will not affect your right to be registered as an apprentice. Civil and criminal
provisions of the Privacy Act apply to any unlawful disclosure of your social security number, which is prohibited.

The collection and maintenance of the data on ETA-671, Apprentice Registration — Section Il Form, is authorized under the National Apprenticeship Act, 29 U.S.C. 50, and CFR
29 Part 29.1. The data is used for apprenticeship program statistical purposes and is maintained, pursuant to the Privacy Act of 1974 (5 U.S.C. 552a.), in a system of records
entitied, DOL/ETA-4, Apprenticeship Information Management System (AIMS), which is now known as (RAPIDS) at the Office of Apprenticeship, U.S. Department of Labor. Data
may be disclosed to a State Apprenticeship Council to determine an assessment of skill needs and program information, and in connection with federal litigation or when required

by law.

Persons are not required to respond to this collection of information unless it displays a currently valid OMB control number. Public reporting burden for this collection of
information is estimated to average five minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data
needed, and completing and reviewing the collection of information. The obligation to respond is required to obtain or retain benefits under 29 USC 50. Send comments
regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the U.S. Department of Labor, Office of
Apprenticeship, 200 Constitution Avenue, N.W., Room N-5311, Washington, D.C.. 20210. (Paperwork Reduction Project 1205-0223).
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SECTION | - INTRODUCTION

The sponsor enters this Affirmative Action Plan (AAP) with good faith for the purpose of
promoting equality of opportunity into its registered apprenticeship program. The
sponsor seeks to increase the recruitment of qualified women and/or minorities for
possible selection into the apprenticeship program in the event women and/or minorities
are underutilized in the apprenticeship program. The sponsor hereby adopts the
following nondiscriminatory pledge and the AAP.

This AAP is a supplement to the apprenticeship standards. Any changes made by the

sponsor shall become part of this written AAP, once approved by the registration
agency

SECTION Ii - EQUAL OPPORTUNITY PLEDGE

The sponsor commits to the following Equal Opportunity Pledge:

“The recruitment, selection, employment, and training of apprentices during their
apprenticeship, shall be without discrimination because of race, color, religion, national
origin, or sex. The sponsor will take affirmative action to provide equal opportunity in
apprenticeship and will operate the apprenticeship program as required under Title 29
of the Code of Federal Regulations, part 30.”

SECTION lil - UTILIZATION AND ANALYSIS, GOALS AND TIMETABLES

In order to allow positive recruitment and full utilization of minorities and women in the
apprenticeship program, the sponsor pledges to identify outreach efforts under Section
IV which shall be undertaken. The purpose of the analysis is to determine the minority
and women’s labor force in the sponsor’s labor market area. Once the labor force is
determined, the sponsor can determine if deficiencies exist in terms of underutilization
of minorities and/or women in the occupations registered with the registration agency.
(See attached Affirmative Action Plan Workforce Analysis Worksheet)

SECTION IV - OUTREACH AND POSITIVE RECRUITMENT

The sponsor's AAP includes the following “checked” outreach and positive recruitment
efforts that would reasonably be expected to increase minority and women'’s
participation in apprenticeship by expanding the opportunity of minorities and women to
become eligible for apprenticeship selection. Once those efforts have been checked,
the sponsor shall set forth the specific steps they intend to take under each identified
effort. The sponsor shall identify a significant number of activities in order to enable it to
meet its obligation under Title 29, CFR part 30.4(c).



An announcement of apprenticeship openings must be disseminated
semi-annually to the following agencies/organizations:

Registration Agency

Women'’s Organizations/Centers

Local Schools

Employment Service Centers

Vocational Education Schools

Other Organizations/Centers (which can effectively reach minorities and
women)

Newspapers (which are circulated in the minority community and among
women)

The announcement shall include the nature of the apprenticeship, requirements
for admission to apprenticeship, availability of apprenticeship opportunities,
sources of apprenticeship applications, and the sponsor's equal opportunity
policy. The period for accepting applications as established by the sponsor is:
year round

X

Participation in annual workshops conducted by employment service
agencies for the purpose of familiarizing school, employment service and
other appropriate personnel with the apprenticeship program and current
opportunities.

Cooperation with school boards and vocational educational systems to
develop programs for preparing students to meet the standards and
criteria required to qualify for entry into the apprenticeship program.

Internal communication of the sponsor's equal opportunity policy should
be conducted in such a manner to foster understanding, acceptance, and
support among the sponsor’s various officers, supervisors, employees,
and members, and to encourage such persons to take the necessary
action to aid in meeting its obligation under Title 29, CFR Part 30.

Engaging in programs such as outreach for the positive recruitment and
preparation of potential applicants for apprenticeships; where appropriate
and feasible, such programs may provide for pre-testing experience and
training. In initiating and conducting these programs, the sponsor may be
required to work with other sponsors and appropriate community
organizations. The sponsor shall also initiate programs to prepare women
and encourage women to enter traditionally male programs.



X

Encouraging the establishment and utilization of programs of pre-
apprenticeship, preparatory trade training, or others designed to afford
related work experience or prepare candidates for apprenticeship. The
sponsor shall make appropriate provisions in its AAP to assure that those
who complete such programs are afforded full and equal opportunity for
admission into the apprenticeship program.

Utilizing journeyworkers to assist in the implementation of affirmative
action in the apprenticeship program.

Granting advance standing or credit on the basis of previously acquired
experience, training, skills, or aptitude for all applicants equally.

Other appropriate action to ensure that the recruitment, selection,
employment, and training of apprentices during their apprenticeship shall
be without discrimination because of race, color, religion, national origin,
or sex (e.g., general publication of apprenticeship opportunities and
advantages in advertisements, industry reports, articles, etc., use of
present minority and women apprentices and journeyworkers as
recruiters; career counseling; development of reasonable procedures to
ensure employment opportunity, including reporting systems, on-site
reviews, briefing sessions).

FOR EACH ITEM CHECKED IN SECTION IV, LIST EACH SPECIFIC STEP THAT

THE SPONSOR SHALL UNDERTAKE TO FULFILL THAT OUTREACH AND
RECRUITMENT STEP

A

IEC Dallas Chapter disseminates information concerning the nature of
apprenticeship, availability of apprenticeship opportunities, sources of
apprenticeship opportunities, sources of apprenticeship application/organization
to the following agencies/organizations in Dallas County area semi-annually:

Department of Labor, Office of Apprenticeship
High Schools

Independent School Districts

National Association of Women in Construction
Community Centers

Texas Rehabilitation Commission

Women’s Shelters, Women’s Centers

Texas Workforce Solutions Programs

IEC contractor members

IEC apprentices in program

Local newspapers

Veteran’s Groups



Participation in annual workshops for the purpose of familiarizing schools,
employment services and other appropriate personnel with the apprenticeship
system and current opportunities therein conducted by these entities and
agencies:

- Texas Association of School Counselors

- Dallas Independent School District and relates districts in Chapter area;
- Dallas Chamber of Commerce Hiring Fairs

- Military/Veteran organizations

- School job fairs

- Veterans/Military Job Fairs

Communicate the program sponsor’s equal opportunity plan in such a manner as
to foster understanding, acceptance and support among the sponsor's various
contractor members, supervisors and employees through the following methods:

- Email program information to contractor members
- Publish information about the program on the IEC Dallas Chapter’s website

IEC Dallas Chapter uses journeyworker electricians to assist in the
implementation of affirmative action in the apprenticeship program by:

- Provide information about minority recruiting to contractor members
- Provide information about minority recruiting to current apprentices
- Place information in the classrooms about the program

Granting advance standing or credit on the basis of previously acquired
experience, training, skills or aptitude for all applicants equally:

- During the interview process, offer testing and verifiable proof of on-the-job
learning completed for advancement

Other actions taken to insure the recruitment, selection, employment and training
of apprentices during their apprenticeship shall be without discrimination because
of race, color, religion, national origin or sex:

- Equal employment opportunity information is highlighted on all materials used
through the process of conducting the program



SECTION V - ANNUAL REVIEW OF AFFIRMATIVE ACTION PLAN

The sponsor shall make an annual review of its current AAP and its overall
effectiveness and institute any revisions or modifications warranted. The review shall
analyze (independently and collectively) the affirmative action steps taken by the
sponsor for evaluating the positive impact, as well as the adverse impact in the areas of
outreach and recruitment, selection, employment, and training. They shall work
diligently to identify the cause and effect that result from their affirmative action
measures. The sponsor shall monitor these processes in order to identify the need for
a new affirmative action effort and/or deletion of ineffective existing activity(ies). All
changes to the AAP must be submitted to the registration agency for approval. The
sponsor shall monitor the participation rates of minorites and women in the
apprenticeship program in an effort to identify any type of underutilization. If
underutilization exists, corrective action shall be immediately implemented. The goals
and timetables also shall be reviewed periodically as determined by the registration
agency and updated where necessary.



SECTION VI - IAL ADOPTION

The IEC Dallas Chapter hereby officially adopts this Affirmative Action Plan on this 12"
Day of February 2014.

e

SIGNATURE OF SPONSOR

Mike McAdams. ATC Chairman
PRINTED NAME

suew%ué EOF s@@:soa

Marsha Hughes, staff, ATC Secretary
PRINTED NAME

Sponsor(s) may designate the appropriate person(s) to sign the Standards on their behalf.

C-7



AFFIRMATIVE ACTION PLAN

WORKFORCE ANALYSIS WORKSHEET

A. SPONSOR INFORMATION

Program Number: TX014720001

Name of Sponsor: I. E.C. Dallas Chapter

Address: 1931 Hereford Drive

City/State/Zip Code: | Irving, Texas 75038

Contact Person: W. Jerry Thomas

Phone Number: (972) 550-1133 FAX Number: (972) 550-1121
E-Mail Address: jerry@iecdallas.com

B. OCCUPATIONAL INFORMATION

Occupational Title: * | Electrician

RAPIDS Code: 0159 O*NET/SOC Code: 47-2111.00

Type of selection method used: Alternative

Labor Market Area description: Dallas MSA

C. LABOR MARKET AREA DATA

Total Labor Force in Labor Market Area * 2,636,042

Number of Women:

1,334,807

51% of labor force

Number of Minorities:

1,122,498

43% of labor force

Working Age Population in Labor Market Area * 1,829,373

Number of Women:

821,778

45% of labor force

Number of Minorities:

786,630

43% of labor force

Apprentices in Particular Craft in Labor Market Area **

Number of Women:

2

1% of apprentices

Number of Minorities:

119

23% of apprentices

The General Availability of Minorities and Women with the Present or Potential Capacity

for Apprenticeship in Program Sponsor’s Labor Market Area.

Fokk

Number of Women:

821,778

Number of Minorities:

786,630

Resources for obtaining labor market information.

* http://www.census.gov/hhes/www/eecindex/page c.htm|

* Data available from Registration Agency.

e Program Sponsors may use any reasonable method for determining the general
availability of minorities and women with the present or potential capacity for apprenticeship,
including relying on the data recorded in Section C for “Total Labor Force”, “Working Age
Population”, and “Apprentices in Particular Craft” to propose the entries for “The General

Availability of Minorities and Women.”
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D. SPONSOR’S WORKFORCE DATA
D-1 Total Number of Journey/Craft Workers Employed: 1328
Number of Women: 7 1% of work force
Number of Minorities: | 648 48.8% of work force
D-2 Total Percentage of Apprentices or of Applicant Pool (depending on selection method
used)
Numerical percentage of Women apprentices or women in 2%
applicant pool: 7
Numerical percentage of Minority apprentices or minorities
in applicant pool: 230 65.5%
E. ADDITIONAL RESOURCE DATA FOR CONSIDERATION IN ESTABLISHING GOALS
Minority rate of | Female rate of
Source participation participation
Registered Apprenticeship Partners information Data 65.5% 2%
System (RAPIDS). *
EEOC Occupational Employment Data: ** 24.5% 2.8%
* Data available from Registration Agency
i hitp:/fwww.eeoc.gov/stats/jobpat/jobpat.htm!
F. DETERMINATION OF UTILIZATION
Analysis Yes No
Minority Underutilization: X
Female Underutilization: X
G. SPONSOR’S GOALS:

The program sponsor proposes and agrees to make a good faith effort to attain the goal of
selecting 45% minorities and 10% women during the next EEO Review cycle. These goals will
not be used to discriminate against any qualified applicant on the basis of race, color, religion,

national origin or sex.

The number of new apprentices to be hired during the next year (or selection period) is

estimated tobe: __75

H. REGISTRATION AGENCY APPROVAL:

Sponsor’s Signature Yy
W. Jerry Thomas Kelley M. Johnson
Typed Name Typed Name
xscutive Director pprenticeshi
Title 8/
o [ 2ort
Date Signed




Instructions for preparing and completing this worksheet

The purpose of this workforce analysis worksheet is to establish a benchmark against which the
demographic composition of the sponsor's apprenticeship program can be compared. The
sponsor must separately determine the availability of minorites and women for each
occupational title represented by the program. In determining availability, the sponsor must
consider, at the very least, the factors identified at 29 CFR 30.4(e) in order to determine whether
barriers to equal employment opportunity may exist with a particular occupational title.

Part A The Program Sponsor information section may be prepared by the sponsor
representative or servicing Registration Agency Representative.

Part B Occupational information will be taken from the registered program standards, and may
be prepared by the sponsor representative or servicing Registration Agency Representative. A
Workforce Analysis Worksheet must be completed for each occupational title identified.

Part C Sponsors must use the most current and discrete statistical data available in determining
availability estimates for the labor market area specified by the sponsor in Part B. Census data
is one example of an appropriate source of statistical information. Other sources include data
from local job service offices and data from colleges or other training institutions. Where
possible, the Registration Agency has provided examples of appropriate sources of data.

For purposes of this section, the term “labor force” is defined to include both those individuals
who are employed and those who are unemployed but looking for employment. The term
“working age population” means persons ages 15 years and over whether or not they are
currently in the labor force or looking for employment.

Part D The Program Sponsor must provide current workforce data as described in Part D. If the
sponsor utilizes either Selection Method §30.5(b) (1) or (2), the data in D-2 will be reflective of
the “pool” from which selections will be made. If the sponsor utilizes the Selection Method
under §30.5(b) (3) or (4), the data in D-2 will be reflective of the current apprentices registered
in the program.

Part E Additional Resource Data for consideration in establishing reasonable goals will be
provided by the Registration Agency. This data will provide a snapshot of the national labor
force for the given occupation title.

Part F Utilizing the data found in Parts C, D and E, the Program Sponsor is to determine if
minorities and/or women are underutilized and must check the appropriate response.

Part G If the Program Sponsor's analysis determines that minorities and/or women are
underutilized, the Sponsor, utilizing the resource data found in Parts C, D and E, will establish
goals which are reasonable in consideration of the results which could be expected from its
good faith efforts to make its overall affirmative action program successful. The Registration
Agency will review and access the proposed goals and if found to be reasonable and attainable,
will acknowledge receipt of the Sponsors goals for minorities and/or women.

Proposed goals for minorities and/or women that are lower than the current participation rate
under the Program Sponsor will not be approved.

C-10



Appendix D

QUALIFICATIONS AND SELECTION
PROCEDURES

ADOPTED BY

IEC DALLAS CHAPTER

DEVELOPED IN COOPERATION WITH THE
U. S. DEPARTMENT OF LABOR
OFFICE OF APPRENTICESHIP

APPROVED BY:

REGIST ION AGENCY

DATE APPROVED: 8([2 f201 -

The certification of this selection procedure is not a determination that, when
implemented, it meets the requirements of the Uniform Guidelines on Employee
Selection Procedures (41 CFR, part 60-3) or 29 CFR part 30. Note that selection
procedures may need to be modified to provide reasonable accommodations to

qualified individuals with disabilities.
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SECTION | - MINIMUM QUALIFICATIONS

Applicants shall meet the following minimum qualifications:

A.

Age
Apprentices must be not less than 18 years of age.
Education

All Applicants shall be high school graduates or possess a certificate of
equivalency (GED).

Selective Service

Male applicants between ages 18 and 26 must be registered with
Selective Service or provide proof of exemption.

Physical

Applicants shall be physically capable of performing the essential
functions of the apprenticeship program without posing a direct threat to
the health and safety of the individual or others. Must pass required drug
screen test.

State Licensing

Applicants must meet all applicable occupational apprentice requirements
of the Texas Department of Licensing and Regulation in regard to state
registration and/or licensing.

SECTION Il - APPLICATION PROCEDURES

A

IEC Dallas Chapter Apprenticeship and Training Committee accepts apprentice
applications year round. |EC Dallas Chapter Apprenticeship and Training
Committee disseminates information concerning the nature of apprenticeship,
availability of apprenticeship opportunities, sources of apprenticeship
opportunities, sources of apprenticeship applications and the equal opportunity
policy of the sponsor no less than semi-annually. All persons requesting an
application shall have one made available and all applications shall be identical
in form and requirements.



All applications shall be identical in form and requirements. Each application
and its related forms shall be kept on file for no less than five years. These files
shall be kept in good order so all applications can be accounted for. Each file
shall contain information about the race/ethnicity and gender of each applicant.
This information shall be available, upon request, for review by an authorized
representative of the U.S. Department of Labor’s Office of Apprenticeship.

Before completing the application, each applicant shall be required to review the
apprenticeship standards and shall be provided information about the program.
If the applicant has any additional questions on the qualifications or needs
additional information to complete the application, it shall be provided by the
Sponsor.

Receipt of the properly completed application form, along with required
supporting documents (proof of age - driver's license, birth certificate or other
acceptable documentation, or other acceptable documentation) shall constitute
the completed application.

Completed applications shall be checked for minimum qualifications. Applicants
deficient in one or more qualifications or requirements or making false
statements on their application shall be notified in writing of their disqualification.
The applicant shall also be notified of the appeal rights available to them. No
further processing of the application shall be taken.

Applicants meeting the minimum qualifications and submitting the required
documents shall be notified of the steps remaining in the selection process.

Upon meeting the minimum requirements the applicant shall be permitted
entrance into the first available starting class provided he/she has current
employment with the program sponsor or an employer member of the program
Sponsor.

If an applicant is not employed by the program sponsor or an employer member
of the program sponsor, he/she must complete an employment application. If
seeking employees, the program sponsor and/or employer member of the
program sponsor shall contact the applicant and schedule an interview. If the
program sponsor or an employer member of the program sponsor hires the
applicant, then the applicant shall be eligible for entrance into the apprenticeship
program. Employment applications forms are available at the program
sponsor’s office. Employment applications are active for a period of thirty (30)
days. If the applicant is not hired at the end of the thirty-day (30) period, he/she
must complete another employment application. This process can be repeated
every thirty days until the applicant is hired.



Each application and its related forms shall be kept on file for a period of not
less than five (5) years. These files shall be kept in good order so that all
applications can be accounted for. Each file shall contain information about the
race/ethnicity and gender of each applicant. This information shall be available
upon request to an authorized representative of the U.S. Department of Labor’s
Office of Apprenticeship.

SECTION Il - SELECTION PROCEDURES

A

The ATC shall accept all applicants referred by employer members of the
program sponsor into the apprenticeship program provided the program sponsor
employer employs the applicant and the applicant meets the minimum
qualifications for apprenticeship.

Selected applicants must respond to the notice of selection within 48 hours of
notice. If applicants cannot be reached by telephone or email, their names shall
be passed and notice sent to their address by USPS to determine if the
applicants are still interested. If no response is received in fifteen (15) working
days from the written notice, the applicant’'s name shall be removed from the list.
Only one notice shall be mailed.

Transfer of Apprenticeship - In order to transfer an apprenticeship agreement
between IEC Chapter Registered Apprenticeship Programs, the following
requirements must be met.

The apprentice has current employment with a program sponsor or an employer
member of the program sponsor.

If the apprentice is not employed by a program sponsor or an employer member
of the program sponsor, he/she must follow the same procedure as an
unemployed applicant as described in Section Il ltem G.

The apprentices’ sponsoring ATC must agree to the transfer.

The program sponsor must agree to accept the transfer.

The program sponsor shall have complete access to all apprenticeship records
pertaining to the transferring apprentice.

Upon being accepted by the program sponsor, the apprentice’s existing
apprenticeship agreement shall be terminated.



Registration proceedings shall be initiated with the program sponsor and the
appropriate registration agency. The registration agency shall be provided with
all documentation necessary and/or required to verify that the transfer is
justifiable.

Apprentices accepted for transfer shall be given full credit for on-the-job training
experience and related and supplemental instruction successfully completed
while indentured in the sponsoring apprenticeship program.

The transferring apprentice must:
a. Complete an application form, accurately responding to all questions.

b. Provide the program sponsor official documentation pertaining to their
participation in the apprenticeship program that they are transferring from.
An official copy of all records established with the sponsoring ATC
(including a copy of the application form and the apprenticeship agreement
properly registered with the registration agency) and other information
submitted shall be provided to the program sponsor. The program sponsor
shall examine all documentation submitted before granting permission to
transfer. All such records shall become part of the program sponsor
permanent files.

SECTION IV - DIRECT ENTRY

Sponsors who wish to invoke the direct entry provision may do so without regard to the
existing selection procedure used for entry into the apprenticeship program. Individuals
selected into the apprenticeship program via direct entry shall only include those
individuals described below who have received training or employment in an occupation
directly or indirectly related to the occupation(s) registered in these standards. The
sponsors shall award credit for previous experience in accordance with Section XI| of
these standards, and shall pay the apprentice(s) at the wage rate commensurate with
their skill attainment. The credit for previous experience shall be awarded without
regard to race, color, religion, national origin or sex. The methods for direct entry shall

include the following:

A. Youth who complete a Job Corps training program in any occupation covered in
these standards, who meet the minimum qualifications of the apprenticeship
program, may be admitted directly into the program, or if no apprentice opening
is available, the Job Corps graduate may be placed at the top of the current
applicant ranking list and given first opportunity for placement. The sponsor shall
evaluate the Job Corps training received for granting appropriate credit on the
term of apprenticeship. Entry of Job Corps graduates shall be done without
regard to race, color, religion, national origin, or sex. (Note: This is a method of
direct entry into the apprenticeship program.)



Youth who complete a YouthBuild U.S.A. training program in any occupation
covered in these standards, who meet the minimum qualifications of the
apprenticeship program, may be admitted directly into the program, or if no
apprentice opening is available, the YouthBuild U.S.A. graduate may be placed
at the top of the current applicant ranking list and given first opportunity for
placement. The sponsor shall evaluate the YouthBuild U.S.A. training received
for granting appropriate credit on the term of apprenticeship. Entry of YouthBuild
U.S.A. graduates shall be done without regard to race, color, religion, national
origin, or sex. (Note: This is a method of direct entry into the apprenticeship
program.)

Military veterans who completed military technical training school and/or
participated in a registered apprenticeship program or related craft while in the
military may be given direct entry into the apprenticeship program. The sponsor
shall evaluate the military training received for granting appropriate credit on the
term of apprenticeship and the appropriate wage rate. The sponsor shall
determine what training requirements they need to meet to ensure they receive
all necessary training for completion of the apprenticeship program. Entry of
Military veterans shall be done without regard to race, color, religion, national
origin, or sex. (Note: This is a method of direct entry into the apprenticeship
program.)

Former inmates of Department of Justice - Bureau of Prisons (BOP) who have
participated in or have successfully completed a specific BOP apprenticeship
program, where the apprenticeship program sponsor agrees to admit such
inmates without regard to race, color, religion, national origin, or sex and all
individuals receive equal consideration. (Note: Depending on restrictions on
employment requirements imposed by state or local legislation or regulation, this
may be a method of direct entry into the apprenticeship program.)

Within the first thirty days of membership, an employee of a non-participating
employer who becomes a new member employer of the sponsoring organization
who does not qualify as a journeyworker when the employer becomes a member,
shall be accepted into the apprenticeship program if all minimum requirements
are met and evaluated by the sponsor in accordance with the procedures for the
granting of credit for previous experience, and registered at the appropriate
period of apprenticeship based on previous work experience and related training.
Any employee not eligible for receipt of credit must make application in
accordance with the normal application procedures. (Note: This is a method of
direct entry into the apprenticeship program.)



SECTION V - COMPLAINT PROCEDURE

A.  Any apprentice or applicant for apprenticeship who believes that he/she has been
discriminated against on the basis of race, color, religion, national origin, or sex,
with regard to apprenticeship or that the equal opportunity standards with respect
to his/her selection have not been followed in the operation of an apprenticeship
program, may personally or through an authorized representative, file a complaint
with the registration agency or, at the apprentice or applicant’s election, with the
private review body established by the sponsor (if applicable).

B. The complaint shall be in writing and shall be signed by the complainant. It must
include the name, address, and telephone number of the person allegedly
discriminated against, the sponsor involved, and a brief description of the
circumstances of the failure to apply equal opportunity standards.

C. The complaint must be filed not later than 180 days from the date of the alleged
discrimination or specified failure to follow the equal opportunity standards, and, in
the case of complaints filed directly with the review bodies designated by the
sponsor to review such complaints, any referral of such complaint by the
complainant to the registration agency must occur within the time limitation stated
above or 30 days from the final decision of such review body, whichever is later.
The time may be extended by the registration agency for good cause shown.

D. Complaints of discrimination in the apprenticeship program may be filed and
processed under Title 29, CFR part 30, and the procedures as set forth above.

E. The sponsor shall provide written notice of their complaint procedure to all
applicants for apprenticeship and all apprentices.

SECTION VI - MAINTENANCE OF RECORDS

The sponsor shall keep adequate records including a summary of the qualifications of
each applicant, the basis for evaluation and for selection or rejection of each applicant,
the records pertaining to the original application for each applicant, information relative
to the operation of the apprenticeship program, including, but not limited to, job
assignment, promotion, demotion, layoff, or termination, rates of pay or other forms of
compensation or conditions of work, hours including hours of work and, separately,
hours of training provided, and any other records pertinent to a determination of
compliance with the regulations at Title 29, CFR part 30, as may be required by the U.S.
Department of Labor. The records pertaining to individual applicants, selected or
rejected, shall be maintained in such manner as to permit the identification of minority
and women (minority and non-minority) participants.



Each sponsor must retain a statement of its AAP for the prompt achievement of full and
equal opportunity in apprenticeship, including all data and analysis made pursuant to
the requirements of Title 29, CFR part 30.4. Each sponsor also must maintain evidence
that its qualification standards have been validated in accordance with the requirements
set forth in Title 29, CFR part 30.5(b).

Records shall be maintained for five (5) years from the date of last action and made
available upon request to the U.S. Department of Labor or other authorized
representative.



N Vil. - OFFI ADOPTION OF SELECTION PR RES

The IEC Dallas Chapter hereby officially adopts these Selection Procedures on this 12
Day of February 2014.

- A

SIGNATURE OF AUTHORIZED REPRESENTATIVE OF SPONSOR

Mike McAdams, ATC Chairman
PRINTED NAME

Z-26- S
DATE

SIGNAF URE OF ?fh ;0RIZED REPRESENTATIVE OF SPONSOR

Marsha Hughes-staff, ATC Secretary
PRINTED NAME

DATE ~
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Appendix E

EMPLOYER ACCEPTANCE AGREEMENT
ADOPTED BY

(INSERT EMPLOYER NAME)

DEVELOPED IN COOPERATION WITH THE
U. S. DEPARTMENT OF LABOR
OFFICE OF APPRENTICESHIP

The program sponsors of these standards of apprenticeship certify that they are in
compliance with all applicable federal, state, and local laws and regulations.



Appendix E

Sample Employer Acceptance Agreement

EMPLOYER ACCEPTANCE AGREEMENT

The foregoing undersigned employer hereby subscribes to the provisions of the
apprenticeship standards formulated and registered by the [INSERT EMPLOYER
NAME] and agrees to carry out the intent and purpose of said standards and to abide by
the rules and decisions of the sponsor established under these apprenticeship
standards. We have been furnished a true copy of the standards and have read and
understood them, and do hereby request certification to train apprentices under the
provisions of these standards, with all attendant rights and benefits thereof, until
cancelled voluntarily or revoked by the sponsor or registration agency. On-the-job, the
apprentice is hereby guaranteed assignment to a skilled and competent journeyworker
and is guaranteed that the work assigned to the apprentice shall be rotated so as to
ensure training in all phases of work.

Signed. Date:

Printed Name:

Name of Company:

Address (City/State/Zip)

Phone Number:

Disposition:

Original —



